
GSTR 3B



1. How to do GSTR 3B

Step 1 : you have GST  id and password after gst registration.

Step 1 : you need to login tally portal then > Project >GST > Run you Company. then 
Login GST portal

Step 3 : After login will go this page > then click on Return Dashboard.

Step 4 : then choose Financial Year & Period > Then Search

Step 5 : Click Prepare Online on GSTR-3B box 

Step 2 : then put user id (your email) and password> loginwww.tallyacademy.co

Step 3 : After login will go this page > then click on Return Dashboard.

Step 2 : then put user id (your email) and password> login



Step 6 : Select No > And click on Next Button.

Step 8 : Then OK

Step 9 : there will be show Total Taxable value (B2B 100 + B2C 100 =200) and CTax (B2B 9+ B2C 2.5 =11.5) and
STax (B2B 9 + B2C 2.5 =11.5) > Then CONFIRM 

Step 7 : then click on -3.1 Tax on outward and reverse charge inward supplies box
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Step 7 : then click on -3.1 Tax on outward and reverse charge inward supplies box



Step 10 : will show total Ctax & Stax 

Step 11 : Then click on 4. Eligible ITC box

Step 12 : there will show All other ITC Ctax & Stax

Step 14 : Thern will be show added message like this

Step 13 : Then CONFiRM
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Step 11 : Then click on 4. Eligible ITC box



Step 15 : will show total Ctax & Stax 

Step 16 : Then goto buttom and click PROCEED TO FILE

Step 17 : Then OK

Step 18 : Then check I hereby solemnly affirm.. checkbox and select Authorised Signatury and click 

Step 20 : Then show Filing Sucessful popup > Then OK

Step 19 :  Then showing Verify popup with OTP so now copy Your OTP and paste this OTP on ENTER ONE TIME 
PASSWORD(OTP)  box > and thenclick on  VERIFY
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Step 21 : will be show Status Filed
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